Welcome to Gorham Scout Ranch!

Welcome aboard to Staffing at Gorham Scout Ranch! What’s Next?
We are very excited to have you working with us at Gorham Scout Ranch this summer. To
ensure a successful start to staff training week, we have a few administrative tasks that you
need to take care of prior to coming to camp. There are also some deadline dates that you need
to know.
This packet covers important details of documents that we need you to fill out and return, when
we need these documents submitted, and this summer’s camp schedule. This includes your
medical form, which you will need to schedule an appointment with your health care provider to
fill out, W-4 and I-9 forms for employment, staff t-shirt order form, time-off request form, and a
few others.
If you cannot access this packet online for any reason, please get in touch with Randy Saunders
at randy.saunders@scouting.org, or by phone at 505-503-2386. We will email or mail you a
physical copy of these documents. If you have any questions or concerns, please get in touch
with the camp leadership team so that we can assist you.
We hope that you are getting excited for camp. You will be playing a big part in positively
impacting the lives of the Scouts who attend Gorham this summer. For that, we thank you.

Jarod Peterman

Hyunju Blemel

Camp Director
jpeterman993@gmail.com

Program Director
hyunju.blemel@gmail.com
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Camp Staff Dates
FRIDAY, JUNE 5TH: DIRECTOR TRAINING DAY
Pack food for Friday, Saturday, and Sunday. the first meal is served Sunday June
7th for dinner. There will be dry storage, a fridge, and a microwave available.

June 14th-20th:
Summer Camp Week 1

•

Directors arrive 8:00-10:00am Friday June 5th.

•

Director training begins at 10:30am.

June 21st-27th:
Summer Camp Week 2

•

*Directors will be provided dinner on Friday June 5th.

SATURDAY, JUNE 6TH: ALL STAFF MOVE-IN DAY
& KITCHEN STAFF TRAINING DAY
Pack food, the first meal is served Sunday June 7th for dinner. There will be dry
storage, a fridge, and a microwave available.
•

All staff move-in is 12:00pm (noon)- 7:00pm.

•

Meet at the check-in shelter before unloading.

•

Tents will be assigned.

•

*Kitchen staff will be provided dinner on Saturday June 6th

JUNE 7TH-13TH: STAFF TRAINING WEEK
SUNDAY, JUNE 7TH: STAFF MOVE-IN 7-11AM
Bring lunch, the first meal is served Sunday June 7th for dinner. There will be dry
storage, a fridge, and a microwave available.
•

Training starts Sunday June 7th at 12:00pm (noon).

•

Meet at the check-in shelter before unloading.

•

There will be time during the evening to unpack and unload.

•

Tents will be assigned.

June 28th– July 4th:
Summer Camp Week 3
July 5th-11th:
Summer Camp Week 4
July 13th-17th:
Webelos Week in the Woods
(only 5 days)
July 18th-22nd:
Camp clean-up weekend

Deadlines
April 30th:

May 14th:

•

Signed Contract

•

•

Time-Off Request (Page 3)

W-4 Form (https://www.irs.gov/pub/irs-pdf/
fw4.pdf and Pgs 13-16)

•

T-Shirt Order Form (Page 4)

•

I-9 Form (https://www.uscis.gov/i-9) (Pgs 17-19)

•

Direct Deposit Form (Page 5)

•

Illness or Injury on the Job Form (Page 6)

•

Special Needs Form (Page 7)

June 7th:
•

Medical Form Parts A, B, and C (https://filestore.scouting.org/filestore/HealthSafety/pdf/680-001_ABC.pdf)

•

Youth Protection Training (Page 8)

•

Harassment Training (Page 8)

•

Hazardous Weather Training (Page 8)

•

Code of Conduct (Page 9)

•

Emergency Contact Form (Page 10)

•

Parental Release Form - Under 18 Staff Only (Page 10)

•

Scouting Firearms Safety Release Form - Under 18 Staff Only (Page 11)

•

Wireless Use Policy - please read (Page 12)
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Camp Staff Time-Off Request (Due 4/30)
Name: __________________________________________________________
Position: ________________________________________________________
Please provide the dates that you will unable to work at camp so that we can make sure
we have program areas adequately staffed in your absence. If you are unsure of the
exact dates you will be unavailable or if there is possibly something upcoming that may
result in your need to take time off, please indicate that above.
Please note that days taken off will be unpaid.

Dates in June You are Requesting Off: (Indicate with an X for days needed off)
Sun

Mon
1
8
15
22
29

7
14
21
28

Tue
2
9
16
23
30

Wed
3
10
17
24

Thu
4
11
18
25

Fri
5
12
19
26

Sat
6
13
20
27

Reason: ____________________________________________________________
___________________________________________________________________

Dates in July You are Requesting Off: (Indicate with an X for days needed off)
Sun
5
12
19
26

Mon
6
13
20
27

Tue
7
14
21
28

Wed
1
8
15
22
29

Thu
2
9
16
23
30

Fri
3
10
17
24
31

Sat
4
11
18
25

Reason: ____________________________________________________________
___________________________________________________________________
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T-Shirt Order Form (Due 4/30)
Name: ____________________________________________________________
Position: ___________________________________________________________
Each staff member will receive two staff T-shirts and one staff hat. These are to be worn
every day. Additional T-shirts, hats and jackets may be purchased.
The camp staff uniform includes staff T-shirt, staff jacket, Boy Scout shorts or pants, Boy
Scout socks, and the Boy Scout or Venturing Field Uniform shirt.
Staff T-Shirt Size (Please circle size)
S

M

L

XL

XXL

XXXL

Additional T-Shirt ($10 each—2XL $11.00 — 3XL $12.00)
Quantity: _______________________

Extra T-shirts Total:
Total due:

$__________
$__________
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Direct Deposit Form (Due 5/14)
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Illness or Injury on the Job Form (Due 5/14)
All job-related illnesses and injuries, regardless of the degree of severity or work location, must
be reported to the Camp Medical Staff, who then notifies the Camp Director. The Camp Director
will then notify the Scout Executive. Failure to give notice of a job-related illness or injury may
result in the denial of workers’ compensation benefits.
If a job-related illness or injury occurs during nonworking hours at a Great Southwest Council
location and the manager is not available, the employee must notify his or her manager as soon
as possible. The manager then must notify the Scout Executive as soon as possible.
The employee seeking treatment should make sure the physician/facility is aware the illness/
injury is work related. Employees who require follow-up care may select their own physician. This
does not constitute proper notice to the Great Southwest Council. Some physicians may decline
workers’ compensation cases.
If the workers’ compensation insurer accepts the claim and the employee is missing time, after
the state– mandated waiting period the employee will be paid the workers’ compensation
indemnity benefit and placed on and unpaid leave of absence. The maximum length of an unpaid
leave of absence is 120 days. The manager will try to provide modified duty so the employee
can return to work as soon as possible. Modified duty is available until the employee’s medical
provider releases the employee to full duty and/or replaces the individual at Maximum Medical
Improvement (MMI).
If an employee is absent due to injury or occupational illness for a period of three consecutive
working days, he or she must obtain a physician’s statement regarding the absence and provide
it to their manager. A “return to work” statement from the medical provider releasing the
employee to work to perform the essential duties of his or her job with or without restrictions
should be given to the employee’s manager. After the employee is released to return to full duty,
the employee will be required to use paid time off for any related doctor appointments, physical
therapy, or follow-up care related to the job-related illness/injury. During the time the employee is
still working under modified duty restrictions, the employee could be entitled to indemnity benefits
while attending related medical appointments or procedures.
Employees should notify the Camp Director, who will contact the Scout Executive, immediately if
they are billed for medical treatment related to a work illness/injury or if they have questions
concerning their claims and benefits.
Printed Name of Employee: ____________________________________________________
Employee Signature: __________________________________________________________
Date: ______________________________________________________________________
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Special Needs Form (Due 5/14)
This form is to be used to notify the Great Southwest Council of any special dietary, health, or mobility
needs your unit will have at camp. The Great Southwest Council will make every reasonable effort to
accommodate your special needs. This form will be submitted to the camp personnel for follow-up.
Please be specific in explaining the needs and attach additional sheets if necessary. The contact person
listed below will be contacted with any questions. Please use a separate sheet for each individual
requiring accommodation. The menus will be published on our website www.gswcbsa.org in early May.
Please submit the form no later than May 14th. Forms should be sent to Randy Saunders at the Scout
Office, 5841 Office Blvd NW, Albuquerque, NM 87109 or emailed to randy.saunders@scouting.org.

Contact Person: _________________________________

Person Needing Accommodations: __________________________________

 Adult
Contact Phone Number

 Youth

Contact email Address __________________________________________

Unit Type and Number: _______________________ Council: _______________________ Camp Session/Dates: _____________________
Please describe in detail, the specific needs of the person requiring accommodations:
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Training Before Arriving (Due 6/7)
For online training, be sure to fill out all registration information. Upon completion, a copy of
each certificate must be emailed to Jarod Peterman at jpeterman993@gmail.com. You
will not be able to work at camp unless proof of all required trainings are confirmed by
Gorham leadership.
Youth Protection Training - Completion of Youth Protection training and Venturing Youth
Protection training is required of all camp staff and adults in camp. The links to these trainings
can be found through the My.Scouting.org training portal.
Hazardous Weather Training - The links to this series of trainings is found through
the My.Scouting.org training portal.
Unlawful Harassment Training - Completion of Unlawful Harassment training is required of
all paid camp staff members and SITs. To accomplish this training, do the following:
Click on the following link to access the training classroom: el.lawroom.com/
bsaregistration.aspx
Using the drop-down boxes, enter or select the required information. Enter 'New Mexico' for
our council's state. When the required fields have been completed, you will be directed to the
training course.
Complete the training course and save the certificate of completion.
For questions about any of the required training contact the camp director. For
problems with access to, or functionality about the required training for Unlawful
Harassment Prevention Training, contact: LawRoom 1-800-652-9546
or admin@lawroom.com.
If you are not a scouter, you will need to create a My.Scouting account to access the
trainings. Your account is free and will not require any personal information outside of
email and age. All staff will need to create an account to access LawRoom.
You must email a copy of all certificates of completion to Camp Director Jarod
Peterman at jpeterman993@gmail.com prior to your arrival at camp.
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Code of Conduct (Due 6/7)
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Emergency Contact Form & Parental Consent Form (Due 6/7)
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Scouting Firearms Safety and Marksmanship Program
Participation and Hold-Harmless Agreement (Due 6/7)
This form is required for all Scouts participating in the archery, rifle, and shotgun merit badges.
This additionally includes those participating in evening open shoot program.
Gorham Scout Ranch (Great Southwest Council) is conducting a Scouting Firearms Safety and Marksmanship program. Scouts will be instructed how to handle, maintain, and shoot a firearms safely and be
provided instruction to increase their marksmanship skills. Scouts will have classroom instruction and
range instruction in which they will fire a firearm under the supervision of a trained Range Safety Officer
and NRA certified instructor. Scouts will be required to wear eye protection and ear protection at all times
while on the range. Scouts are expected to abide by all safety rules and the instructions of the Range
Safety Officer(s) and instructor(s).
I, the undersigned, give my child, ________________________________, permission to participate in this
program. I understand that participation in the activity involves a certain degree of risk. I have carefully
considered the risk involved and have given consent for my child to participate in the activity. I understand
that participation in the activity is entirely voluntary and requires participants to abide by the rules and
standards of conduct. I release the Boy Scouts of America, the local council, the activity coordinators, and
all employees, volunteers, related parties, or other organizations associated with the activity from any and
all claims or liability arising out of this participation.
For safety, my child and I agree that he/she will do the following or he/she will be removed from
the program. I understand that any additional cost associated with participation in this program will not be
refunded if my child is removed due to behavioral problems.
1. Complete the FIRST Steps class taught at Gorham Scout Ranch.
2. Wear all safety gear at all times while on the range.
3. Follow all safety rules provided in the training class.
4. Follow the instructions of the Range Safety Officer(s) and instructor(s).
5. Do not handle any firearms until instructed to do so by the firearms instructor(s).
6. Follow the instructions of the Range Safety Officer(s) at all times.
7. For the Cowboy Action Shooting Program, the Scout Is 14 years of age, or 13 and has completed the
eighth grade, as of the start of the class and will be in full compliance with all local, state, and federal
guidelines, including age restrictions and original equipment manufacturer standards.
Participant signature _______________________________________

Date: _________

Parent/guardian signature __________________________________

Date: _________

Parent/guardian printed name ______________________________

Date: _________

Home phone ___________________

Cell _________________
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Wireless Internet Use Policy
Wireless access to the Internet was added in the 2013 summer camp season and this feature has been added for
the convenience of unit adults attending summer camp. It is important to understand that this is a shared system,
and is also used for camp management by the camp management staff.
The network is only for use by camp management staff and adults attending summer camp. Scouts attending
summer camp are prohibited from using the camp Internet.
The check-in shelter also doubles as the camp “Internet kiosk”. This is the only place that is to be used for wireless
Internet access by unit adults.
You will be assigned a passphrase to join the network. This passphrase needs to be entered once, and all
subsequent connections will not require the passphrase be re-entered. The passphrase is FOR YOUR USE
ONLY! You are not to share this passphrase with any other person.
Since there are limitations on the download and upload speeds, keep in mind that you share this bandwidth with
others. The larger the number of users, the slower the Internet connection. Therefore, limit your use of the
Internet to necessary functions. Day long net surfing is not consistent with Internet use for necessary
functions and must not be done!
The camp’s Internet plan is subject to a daily download threshold. Therefore, downloading large files is
discouraged. In addition, due the download speed, file streaming does not work well, regardless of the
number of users. Do not access file streaming from Internet sites that support this technology. File
streaming also takes a large amount of download bandwidth and will consume a large amount of our daily
download threshold.
High-speed Internet by satellite service is STILL NOT recommended for some sub-second time-sensitive types of
Internet uses. The sub-second delay (latency) of satellite Internet access affects connection speeds. While
this sub-second delay is mostly unnoticeable in general web browsing, it may have a significant impact on
time-sensitive applications. Therefore, the following must not be used:
Real-time online gaming, particularly "twitch" games such as Quake, Diablo etc.
Real-time collaboration and conferencing, such as NetMeeting or videoconferencing
VOIP (Voice Over Internet Protocol) Internet phone service
Online day trading

This is a public access network, and as such, we reserve the right to monitor anything users are doing on the
network. In addition, all network traffic will be monitored. Abuse of the above rules will result in shutting down
the Internet use.
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